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1. TONG QUAN TAI LIEU

1.1. Muc dich cua tai liéu
Tai liéu duoc lap dé huéng dan nguoi dung thao tac, sir dung cac chirc ning
vé dang ky dich vu Buu Chinh Cong fch (BCCI), tich hgp Cong dich vu Cong va
Hé théng thdng tin Mot cira dién tir Bo Tai chinh véi hé thong chuyén phat
VnPost.
1.2. Trinh ty thuc hién

Trén Cong Dich vu cdng Bo Tai Chinh, Doanh nghiép/Cong dan/Té chic ¢6
thé dang ky dich vu chuyén phat BCCI sau khi nop ho so truc tuyén. Trinh
tu thuc hién nhu sau:

Ho so dugc t6 chirc/doanh nghiép/cong dan nop truc tuyén trén hé théng co
trang thai H6 so cho tiép nhan truc tuyén

Chon Dang ky st dung Buu chinh Cong ich vnPost

Thuc hién nhap/chon théng tin, Kiém tra gia va Yéu cau chuyén phat dé
dang ky BCCL.

C6 thé Huy dich vu BCCI, luu y 1a khi da huy dich vu s& khong dugc dang
KY lai.

Xem nhat ky qué trinh chuyén phat vnPost.
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2. PANG KY DICH VU BUU CHINH CONG ICH (BCCIl) DANH CHO
DOANH NGHIEP/CONG DAN/TO CHU'C NQP HO SO TRUC TUYEN
(HO SO ONLINE)

Doanh nghiép/Té chirc/Cong dan (DN/TC/CD) dang nhap tai khoan va thuc
hién nop hd so truc tuyén. Véi nhitng hd so ¢ trang thai Dy Thao va hd so dang
& trang thai Cho tiép nhan, DN/TC/CD c¢6 thé thuc hién dang ky sir dung BCCI
VnPost chuyén phét khi nop hd so va khi nhan két qua tan noi theo yéu cau ngudi
nop ho so.

Pé thuc hién ding ky dich vu BCCI d6i véi hd so online, DN/TC/CD thuc
hién ding ky str dung dich vu BCCI theo cac budc huéng dan sau:

- DN/TC/CD diang nhap vao hé théng voi tai khoan nguoi dung.

BO TAI CHINH
CONG DICH VU CONG VA HE THONG MOT CUA

Tén ngudi ding hodc dia chi thu dién t

trangnguyen.du87@gmai \.con‘l

Khi dang nhap thanh cong thi hé théng hién thi man hinh. Nguoi ding vao muc
“Quan ly ho so” va thuc hién chirc nang dang ky BCCL
2.1. Ping Ky sir dung dich vu BCCI cho hd so online
DN/TC/CD c6 thé thuc hién chire ning ding ky str dung BCCI VnPost nhu sau:
- Bwéc 1: Vao muc “Quan ly hd so”, chon hd so ¢ trang thai Dw Thao hoic da
nop thanh cong véi trang thai Ho so ché tiép nhan dé thuc hién dang ky st dung
BCCI VnPost.
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- Bwéc 2: Nhan biéu tuong dich vu BCCI trén cot thao tac, chon chirc ning
“Pang Ky sir dung bwu chinh cong ich VnPost”

80 TA) CHINH
CONG DICH VY CONG VA HE THONG THONG TIN MOT CUA DIEN TU m

= 5 CONG TY CO PHAN TA CHRE ANNA

NGO THDTRCHMMICN rrpieetey  PaivAwieiiae  DOMOA UTNGDAR  TMTUO  SEERGLIsH

i so dang S g iy Hh sodA s iy wrg HE S0 ding by chapls phdd
5T M3 bién ihde Thieg tin b5 s Traeng 0hdi Thae tie
RN T tue ding by w8 o0 dom o1 00 uaN he vt 100 SACH < [Dikeg by C5 Phi T Clinh AWKA) 0 5 (1 1o e 103 (s
' Je -
& Mgty edp . 1022 12000801 =
0000 8017000 T TG e e Ky 1eE 53 200 o) 5 QI I 60 e SACE v (Clug ty £F PR T EARA ARVA) [ L L e e L] l
]
L] W o VTR LUORTER] | iy i AR T [T |y e i AT TR =
P00 00,872 290012 ERA TR tue 800 ky mal of on vf 00 Quan hE v NEAE SACk e (Dbug (r 05 Phin T Ohinh ANVA) .
' _— -

2001 # Vg i 1LAT 1200TEN (4 # Apdy b B AR Y ]

ey 1M Ter!

see 0058012200000 R D30 kf 4u 11 C3p thi Slm Jjeh Al 150 $3s S8 v 0A0g Bl VI KA e (Clag by €5 P TV Chiah AWMLY

‘ am -
o .

gy oty AL AR OLORTRED | ity W00 0000 |5 0 AMSILTRE) | Aty e il T DA
B T T B0 kY tharm gs KEm fosn cho dim v b I ics SNy Cung = (Chey ty &5 Ml i CAW Ay CCEIYE

] /e -
iyl 18 40 S OuTE2! P

- Bwéc 3: Trén man hinh diang ky str dung BCCI VnPost, nhap day di théng tin
dang ky. > Nhéan nat “Y&u cau chuyén phat”.
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Ho so s& dugc dang ky dich vu chuyén phat thanh cdng. = Trang thai chuyén
phat BCCI VnPost s¢ 1a “Diang ky thanh cong”.

Chii y: Dé sira théng tin ding ky sir dung dich vu BCCI, DN/TC/CD thuc hign
lai buwéc 2 di véi cac ho so da ding ky chuyén phat. = Nhdn nit “Ding ky
dich vu bwu chinh céng ich” va sira lai thong tin ding ky. < Nhdn nit “Yéu
cdu chuyén phdt” dé hoan thanh chirc ning Siva thong tin ding ky siv dung
Buwu chinh cong ich.

Hé thong chuyén phat BCCI VnPost khi nhan duoc yéu cau dang ky sé thuc hién
cac budc va guri lai Cong DVC BTC céc trang thai nhu: Pd thu gom, Chuyén
phat thanh cong (hogc Chuyén phat khdng thanh céng hodc Trd lai hang).

DN/TC/CD c6 thé xem trang théi tai chitc ning Xem nhat ky chuyén phét VVnPost.

2.2. Kiém tra gia dich vu Buu Chinh cong ich

Pé kiém tra gia dich vu Buu Chinh Céng ich, DN/TC/CD thuc hién cac budc
sau.

- Bwéc 1: Nhan nit “Ping Ky sir dung Buu chinh cong ich VnPost” tai biéu
tuwong dich vu chuyén phét trén hd so
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- Bwéc 2: Trén man hinh dang ky sir dung BCCI, DN/TC/CD nhap day du thong
tin dang ky. &> Nhin nat “Kiém tra gia”. = Thong tin gia chuyén phat s& duoc
guri Ve tir hé théng VnPost ciing nhu phi/lé phi hd so thu ho s& duoc hién thi.
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2.3.  Hily dich vu sir dung Buu Chinh Céng ich VnPost

- Bwéc 1: Nhan nat “Ping ky sit dung Buu chinh cong ich VnPost” tai biéu
tuong dich vu chuyén phat d6i vai céc hd so da ding ky st dung BCCI VnPost.
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- Bwéc 2: Trén man hinh diang ky st dung BCCI, DN/TC/CD nhan nat “Hiy
dich vu sir dung Buu chinh cong ich”
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Hé théng hay dich vu thanh cdng va chuyén ra man hinh danh sach hd so.

Luu y:

+ Poi Vi hé so vira ding ky va hiy dich vu ngay, hé se sé dwgc hién thi ngay
trang thdi “Huy dich vu thanh cong” trén Cong DVC BTC.

+ Déi Vi hé so da dwoc tiép nhan va xi Iy ma ngwoi ding DN/TC/CD thyc
hign hay dich vu sie dung BCCI VnPost. = Yéu cdu hiy dich vu sé dwet gir
sang hé théng VnPost va sé duwoc hé théng VVnPost trd vé trang thdi “Hiiy dich
Vu thanh cong”.

2.4. Xem nhit ky chuyén phat VnPost
DN/TC/CD c6 thé xem nhat ky chuyén phat VnPost theo cac bude nhu sau:
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- Bwéc 1: Nhan biéu twong ndt 1énh Buu chinh Cong fch -> Nhan nat "Nhat ky
chuyén phat VnPost".
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- Bwéc 2: Trén man hinh nhat ky chuyén phat, nguoi ding kiém tra lai nhat ky
chuyén phét caa ho so da dang ky dich vu véi cac trang thai: Dang ky thanh céng;
Y&u cdu chuyén phdt, Di yéu cau thu gom; Pda thu gom, Chuyén phat thanh
cdng (hodgc Chuyén phat khong thanh céng hogc Trd lai hang).
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